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What is a comprehensive assessment plan? 

1. Communication document; a plan, framework, a guide
 Assessment monitoring 2017-2018

2. Clearly articulates…
 How assessment supports district Mission & Vision for school improvement 
 Beliefs & Values about the role of assessment in teaching and learning
 Local decisions regarding testing: Who, what when, where, why and how

3. Supporting Resource … who will use and contribute to this document/plan
 School Board
 District Administration
 Assessment Director
 School Administration
 Teachers
 Parents
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Example 1 – Cover page and table of contents 
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Possible sections

1. Cover page
2. Table of Contents 
3. Introduction
4. Background and rationale

 Beliefs, values, mission, vision
5. Purposes of assessments
6. Assessments

 Assessment Map
 State, district, school assessments

7.    Assessment Literacy
1. Assessment Terms
2. Quality, validity, reliability, fairness

8. Test Security
9. Roles and Responsibilities
10. Professional Development
11. Timelines/Schedules
12. Resources and links

 Definitions
 Summative
 Interim
 Formative
 Benchmark
 Screening
 Progress monitoring
 Unit tests
 End of course assessments
 College entrance exams
 Special Education testing
 Portfolio/Performance
 English Language Learners
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Example 2 – Table of Contents Hopkinton MA Public Schools 2012
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Example 3 - Introduction
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Example 4 –
Background 
and Rationale

Bremen IL District 228, 2012

Example 5-
Purpose of 

Assessment

Meramec Valley Missouri
R-III School District
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Example 6a –Assessments  Hopkinton MA Public Schools 2012
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Example 6b – Assessment Map Simple
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Example 6b – Assessment Map Detailed
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Example 7 – Assessment Literacy

1. Validity
2. Reliability
3. Fairness and bias
4. Test Blueprints
5. Observations and interviews
6. Raw Scores
7. Scaled scores
8. Cut scores
9. Grade-equivalent scores
10.Norm-referenced
11.Criterion-referenced
12.Psychometrics
13.Equating
14.Percentile rankings
15.Normal Curve Equivalent (NCE)
16.Understanding the limitations of data
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Example 7b – Assessment Terms

Hopkinton MA Public 
Schools 2012
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Example 8 – Test Security

Describes Local security policies relating to testing
See also Idaho State Assessment Integrity Guide (link)
• Local control decisions:

• District policies on completion of assessment administration training (pg. 9)
• District policy for Test Security Incidents (pg. 7-8, 11)
• Handling escalation of information when encountering a sensitive situation or 

response (local level). 
• District policy for handling Test Security Agreements signed by proctors.

MERAMEC VALLEY R-III SCHOOL DISTRICT 
Pacific, Missouri 2013-2014 
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Test Security

Assessment Monitoring Topics

Local control decisions:
• Explain the process used in your district for maintaining security of test 

materials, test tickets, answer sheets, etc. 
• Explain the process used to train staff in test administration and security, 

ethics, supports, accommodations, for all state tests
• Verify that test administrators and proctors have signed the Test Security 

Agreement for state assessments, where those are kept and who is 
responsible for them
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Example 9 – Roles and responsibilities

Hopkinton MA Public 
Schools 2012
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Example 10 – Professional development for assessment

Henry County R-1 School 
District Assessment Plan 
2012-2013
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Professional development for test administration

Assessment monitoring considerations:
• Document test schedules, test locations, number of proctors
• Process for insuring students do not have calculators, phones, books, tablets, 

during specified testing sessions. 
• Explain how students are monitored if they leave the testing room for a break while 

testing is in session
• Explain the process to insure that needed accommodations or designated supports 

for certain students are in place
• Explain the process for ensuring students taking alternate assessments is clearly 

identified and necessary paperwork is complete
• Explain the process for ensuring that teachers are correctly assigned to students in 

the given assessment applications



7

SHERRI YBARRA, SUPERINTENDENT OF PUBLIC INSTRUCTION 

SUPPORTING SCHOOLS AND STUDENTS TO ACHIEVE

Data Quality

Assessment Monitoring Considerations:

• Multiple state assessment programs pull data from the ISEE Core. 
• What is the standard protocol for making sure that data is accurate and 

information is up to date?

• Plan might indicate what role in your district oversees data for ISEE 
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Example 11 – Timelines / Schedules
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Example 12 – Resources / Links

• Idaho State Department of Education Assessment Pages
Newsletter link http://www.sde.idaho.gov/assessment/assessment-info/index.html

• Assessment Monitoring 
https://apps.sde.idaho.gov/AssessmentMonitoring/Content/files/AssessmentMonitoringUserManual.pdf

• Idaho ISAT Portal idaho.portal.airast.org

• College Board
• Alt Science
• NAEP
• Idaho Assessment Users Community 2016-2017 www.edmodo.com

• Assessment Balance and Quality: An Action Guide for School Leaders 
• (3rd Edition) by Chappuis, Commodore, Stiggins, 2010 
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